CITY OF NASHUA
BOARD OF FIRE COMMISSION
AMENDED AGENDA

Wednesday, October 4 2023
177 Lake Street, Nashua, NH

Training Classroom
Commission Meeting
5:30 PM
Roll Call
Pledge of Allegiance

Moment of Silence

Period for Public Comment (RE: Agenda Items)

CONSENT AGENDA:
Minutes:

23 101 September 6, 2023 Meeting Minutes
Reports:

23 102 Departmental Detail Expenditures Report
23 103 Accidents (1)

Communications:

23 104 From: Joe and Amanda Sinicola
Re: Thank You

10/02/2023 arb



REGULAR AGENDA:

Staff Reports:

23 105 A Chief Buxton
23105 B Assistant Chief Atkinson

Discussion:

23 106 Local 789

New Business:

23 107 Business Manager Position — Job Description

23 107 A Authorization for action: Personnel
Approve the Business Manager Position

23107 B Authorization for action: Personnel
Authorization to post the NFR Business Manager Position

23 108 Retirement Notification: Personnel

23 109 Authorization for action: Personnel
Approval of Promotion for Position of Lieutenant
Private Thomas Lanzara, Effective Date 10/22/2023

23 110 Authorization for action: Personnel
Approval of Promotion for Position of Lieutenant
Private Curtis Buxton, Effective Date 10/22/2023

23 111 Authorization for action: Personnel
Approval of Promotion for Position of Deputy Chief
Captain Glenn Telgen, Effective Date 10/22/2023

23 112 Authorization for action: Personnel
Approval of Promotion for Position of Captain
Lieutenant Nathan Armstrong, Effective Date 10/22/2023

23 113 Authorization for action: Personnel
Approval of Promotion for Position of Lieutenant
Private Cyrus Hebert, Effective Date 10/22/2023

Remarks by Fire Commission

Period for Public Comment

10/02/2023 arb



Date, Time and Location of Next BFC Meeting:

Wednesday, November 1, 2023, 5:30PM at 177 Lake Street Training Classroom

Date, Time and Location of other Events

Retirement gathering for Lt. Julien Reed, Nashua Fire Union Hall, 19 EIm St. Nashua
Friday, October 6! from 6:30 — 9:30 PM

Promotional Swearing in, Sunday, October 22™ at 10:00 am, 70 East Hollis St.

Retirement gathering for C2, October 27, 2023, 10:00 — 12:00 at 70 East Hollis St.

10/02/2023 arb



CITY OF NASHUA 23101
BOARD OF FIRE COMMISSIONERS
MEETING MINUTES
WEDNESDAY, SEPTEMBER 6, 2023

THE MEETING CAME TO ORDER AT 5:02 PM

MEMBERS PRESENT:
Kevin Burgess
Paul Garant
Gary Lambert
Mary Ann Melizzi-Golja
John Steere

MEMBERS NOT PRESENT:

STAFF PRESENT:
Chief Steve M. Buxton
Assistant Chief William B. Atkinson
STAFF NOT PRESENT:
OTHERS PRESENT:
Deputy Fire Chief Kevin Kerrigan (joined at 5:44pm)
Deputy Fire Chief James Kirk
Deputy Fire Chief Mark Wholey

President of Local 782 Thomas Wholey (joined at 5:44pm)
Fire Marshal Adam Pouliot
Members of Local 789

All stood as Commissioner Steere lead The Pledge of Allegiance.

A Moment of Silence was held for all those lost in the fire service.

PUBLI MM E: NF

N/A

09/08/2023 kmec



23 90 Assistant Chief Interviews Non-Public Session

NON-PUBLIC SESSION

MOTION BY COMMISSIONER MELIZZI-GOLJA THAT THE BOARD OF FIRE COMMISSION
GO INTO NON-PUBLIC SESSION BY ROLL CALL PURSUANT TO RSA 91-A:3 Il (a) THE
DISMISSAL, PROMOTION, OR COMPENSATION OF ANY PUBLIC EMPLOYEE OR THE
DISCIPLINING OF SUCH EMPLOYEE, OR THE INVESTIGATION OF ANY CHARGES AGAINST
HIM OR HER, UNLESS THE EMPLOYEE AFFECTED (1) HAS A RIGHT TO A PUBLIC
MEETING, AND (2) REQUESTS THAT THE MEETING BE OPEN, IN WHICH CASE THE
REQUEST SHALL BE GRANTED

BY ROLL CALL
SECONDED BY COMMISSIONER LAMBERT
A viva voce roll call was taken, which resulted as follows:

Na

E

<

Commissioner Garant
Commissioner Lambert
Commissioner Steere
Commissioner Melizzi-Golja
Commissioner Burgess
TOTAL #

MOTION CARRIED

The Board of Fire Commissioners went into non-public session at 5:05 p.m.

MOTION BY COMMISSIONER MELIZZI-GOLJA TO COME OUT OF THE NON-PUBLIC
SESSION AND RETURN TO THE BOARD OF FIRE COMMISSIONERS MEETING

BY ROLL CALL

SECONDED BY COMMISSIONER LAMBERT
Vote 5-Yes

MOTION CARRIED

The Board of Fire Commissioners came out of non-public session at 5:44 p.m.

Deputy Fire Chief Wholey and Fire Marshal Pouliot were interviewed for the two Assistant
Chief positions in the training room.

09/08/2023 kmce



CONSENT AGENDA
Minutes:
23 91 Woednesday, July 5, 2023 Regular Meeting Minutes

23 92 Wednesday, August 23, 2023 Special Meeting Minutes

Report(s):

22 93 Departmental Detail Expenditures Report

Communication(s):

22 94 From: Salem Fire Department
Re: Mutual Aid Coverage

2391 -94
Approval of Consent Agenda ltems

Motion by Commissioner Garant to accept and place on file, as presented, the Consent
Agenda items as follows: 1.) The Previous Meeting Minutes, 07/05/2023, The Special
Meeting Minutes (08/23/2023 2.) The Departmental Detail Expenditures Report and 3.)
The Communication(s),

Seconded by Commissioner Lambert

Vote 5-Yes

Motion Carried

REGULAR AGENDA

Staff Reports
2395 A Chief Buxton

Chief Buxton discussed the following:
¢ Thanked members for their service the past month and through the summer
o Level of professionalism on and off duty of the members pays dividends for
the department day in and day out
o Most members are very humble people and do not like the spotlight
o Members go out into the community, and they might check the uniform at the
door but are ready to serve at any point and time
» FY24 Budget is tracking accordingly at this point and time
» Negotiated and ratified CBA by the Board of Fire Commissioners and Local 789
o Had first reading on August 28" and was referred to Budget Committee
o Goes to the Budget Committee on Thursday, 09/07/2023, at 6:30pm
= Hopeful there will be a positive recommendation and move on to a
Final Reading at the full Board of Aldermen on 09/13/2023
o Final Reading on 09/13/2023
09/08/2023 kmc



e Action ltems
o Retirements
o Promotional Authorizations

Motion by Commissioner Lambert to accept Chief Buxton’s August report, as presented, and
place on file

Seconded by Commissioner Steere

Vote 5-Yes

Motion Carried

2395 B Assistant Chief Atkinson

Assistant Chief Atkinson discussed the following:
¢ Purvis Project
o Meeting on Thursday, 09/07/2023
= Highlight installation schedule
o Anticipate to start installing the component pieces at Station 5 next week
o Anticipate having project completed in 11 months
» Cabling Project has begun in the city
o Contractor is CommTract out of Massachusetts
Moving forward a little bit slower than originally anticipated
Weather issues slowed it down
Hopefully can make up for the delays with the weather this week
Three to four weeks for installation
Then Fire Alarm will make connections

O 0 000

Motion by Commissioner Lambert to accept Assistant Chief Atkinson’s August report, as
presented, and place on file

Seconded by Commissioner Steere

Vote 5-Yes

Motion Carried

i jon
23 96 Local 789

President Thomas Wholey discussed the following:
e The contract is the main focus
» Appreciate the board’s time with the special meeting to get it to where it's at for
budget
» Appreciate the continued support as it makes its way through the process with the
city
» Special thanks on behalf of the Executive Board during negotiations to Chief Buxton
and Deputy Chief Wholey
o Tremendous Leadership
o Understanding what’s best for the membership
o Contract speaks volumes on moving the organization forward, not just
operationally and the growth of the department but for the members and how
they provide for themselves and their families

09/08/2023 kmc



* Great experience and hopeful that it will makes its way through budget and then for
final passage

Motion by Commissioner Steere to accept ltem 23 96, as presented, and place on file
Seconded by Commissioner Lambert

Vote 5-Yes

Motion Carried

OLD BUSINESS
N/A
NEW BUSIN

23 97 Authorization for action: Personnel
Approval of Promotion for Position of Assistant Fire Chief (C2)
Individual to be determined — Effective date To Be Determined

Motion by Commissioner Garant for the approval to promote Deputy Chief Wholey to
Assistant Chief (C2) effective date To Be Determined

Seconded by Commissioner Melizzi-Golja

Vote 5-Yes

Motion Carried

2398 Authorization for action: Personnel
Approval of Promotion for Position of Assistant Fire Chief (C3)
Individual to be determined — Effective date To Be Determined

Motion by Commissioner Garant for the approval to promote Superintendent of Fire Alarm,
interviewee Fire Marshal Adam Pouliot to Assistant Chief (C3) effective date To Be
Determined

Seconded by Commissioner Melizzi-Golja

Vote 5-Yes

Motion Carried

23 99 Resignation Notification: Personnel

Motion by Commissioner Garant to accept the notice of retirement from Assistant Chief
William Atkinson, ltem 23 99, as presented and place on file with regrets

Seconded by Commissioner Melizzi-Golja

Vote 5-Yes

Motion Carried

23100 Resignation Notification: Personnel

Motion by Commissioner Lambert to accept the notice of retirement from Lt. William
Campbell, Item 23 100, as presented and place on file with regrets

Seconded by Commissioner Steere

Vote 5-Yes

Motion Carried

09/08/2023 kmc



REMARKS
N/A

REMARKS BY FIRE COMMISSION

Commissioner Melizzi-Golja
e Thank you to Assistant Chief Atkinson
» Congratulations to Deputy Chief Wholey and Fire Marshal Pouliot
o Looking forward to working with them and wish them well
» Nashua Goes Back to School Event on August 24%.
o Thank you to members of Local 789
Fire Marshal Pouliot and other members were there
Equipment there
Everyone had a good time and kids were grateful
Appreciate them being there to engage with the community, share school
supplies, and had comfort having trucks parked in critical areas
o Participation was appreciated.

00 00

Commissioner Garant
e Congratulations to Assistant Chief Atkinson for service to the city

e Congratulations to Deputy Wholey and Fire Marshal Pouliot for their service and
dedication

o Congratulate President Wholey and the Executive Board for the CBA and hopes
everything goes through

Commissioner Burgess
« Thank you and Congratulations to Assistant Chief Atkinson
¢ Time put in through the ranks and much appreciated
» And looking forward to passing the torch

PUBLIC COMMENT (RE: NFR NON-AGENDA ITEMS)

N/A

MOTION TO ADJOURN

Adjourn Meeting

Motion by Commissioner Lambert to adjourn the meeting at 5:58 PM
Seconded by Commissioner Steere

Vote 5-Yes
Motion Carried

TIME AND LOCATION OF NEXT MEETING:

Wednesday, October 4, 2023, 5:30pm
Regular Scheduled Board of Fire Commission Meeting
at 177 Lake Street, Classroom

09/08/2023 kmc



Date and Location of other Events

Thursday, September 7, 2023, 6:30 pm
Budget Committee Meeting to discuss Local 789 Contract
City Hall in the Aldermanic Chamber

Wednesday, September 13, 2023, 7:30 pm
Final Reading of Local 789 Contract
City Hall in the Aldermanic Chamber

Friday, September 15, 2023, 9:00am
Habitat for Humanities
Playhouse being built
at Anheuser-Busch
Need assistance
If interested contact Commissioner Melizzi-Golja

Sunday, October 1, 2023, 10:00 am
Memorial Sunday, at Firemen's Memorial
at the intersection of Manchester and Concord Streets
Breakfast to follow at the Courtyard Marriot at Southwood Drive

09/08/2023 kmc
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Joe and Amanda Sinicola

75 Cortland Dr
Bedford, NH 03110
401-486-1738

Chief Steve Buxton
70 E. Hollis St
Nashua, NH 03060

CC’d Deputy Chief James Kirk; Assistant Chief
William Atkinson; Lieutenant Mike and Lindsey
McGovern

September €, 2023

Dear Chief Buxton,

| am writing you today to give thanks for one of your bravest and his equally brave wife. Lieutenant Michael
McGovern and his wife Lindsey are my in-laws, and now forever my heroes.

Over the Labor Day weekend, our families were enjoying the nice weather on Lake Sunapee where we often
gather as a large extended family. My wife and | were monitoring the kids in the water from the boat that was
docked next to where all of our children, nieces, and nephews were swimming. We had our 13mo old son on board
with us. Mike, being the fun uncle he’s always been, was swimming with some of the children. He was
accompanying our 5.5 year old and his 5.5 year old daughter as they sirengthened their swimming skills,
proceeding further out to the raft. While my wife and | proudly watched them show us how far they could swim on
their own, the previously latched door to the bow of the boat somehow opened and our son ended up in the water.
Shortly after, my wife and | found him floating in the lake face up. | jumped in and pulled him out of the water.
Lindsey grabbed him from me, assessing and supporting him until Mike swam in from the raft. Mike calmly
performed CPR, regained a pulse, and revived him while we waited for an ambulance to arrive. He then quickly
communicated to the ambulance first responders what occurred so they could best take over supporting his care
en route to the hospital. He kept us as calm as can reasonably be expected. Lindsey supervised and reassured our
other 3 children after they witnessed the traumatic event.

After being treated and observed at Dartmouth-Hitchcock hospital, and a post hospitalization assessment by his
pediatrician, it appears that our son will make a iull recovery. This is directly and entirely attributable to the
knowledge, training, and bravery of Mike and Lindsey. The hospital was very clear that our cutcome would have
been entirely different if we did not have a trained first responder on site.

I found on your website that your Department's core values are driven by accountability, compassion, dedication,
ethics, honesty, and integrity. Mike is the embodiment of these values. Nashua should be incredibly proud having
him serve its community.

| have afways considered myself incradibly lucky to have the in-laws | do - genuinely kind, fun, engaging, and
welcoming. | am now adding heroic to the list of aftributes | love most about them.

Eternally grateful,

Vel it

and Amanda Sinicola
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. Steve M. Buxton

NaShu.a. Flr_e Re.scue Chief of Department
Administrative Office (603) 594-3651

70 East Hollis Street, Nashua, NH 03060 FAX (603)594-3654
BuxtonS@NashuaNH.gov

www.nashuafire.com

To:  Chairman Kevin Burgess
From: Chief Steve M. Buxton
Date: September 29, 2023

Re:  October Commission Report

FY23 Update
o Thirteen weeks of FY24 have been completed and attached are details.

o Operating budget is tracking accordingly
o Payroll budget is tracking accordingly

Current Projects

* ARPA funded projects:
o FSAS install work has begun
o Municipal Fire Alarm Infrastructure is moving along well
*  Once completed there will be significant work for W1/ W2 to
complete the build out. This work will be completed as time
allows and should be wrapped up in 3-4 months
o Traffic Preemption System work has begun.
»  Expected to be completed by late fall
e Master Plan tracking.
e Public Safety Portable Radio Replacement (Fall 2023).
o Units have been issued to Chiefs, Deputies, and Shift Management techs
so we can work with Radio Communications to fine tune the setups.
¢ Inflatable boat/ motor and trailer replacement expected to arrive in November,
* Apparatus delivery update:
o Engine 2 November 2025
© Engine 1 September 2025
o Ladder 1 April 2025



Grievances

» Discipline Grievance. Arbitration is set for October 5.
Action Items

¢ Retirement / Resignation

* Promotional actions

» Business Manager position

Meetings / Notable Events

o 3" Alarm West Hollis Street

o Multiple WF and Mutual aid incidents

o Staff Meeting

¢ (City Hall meetings (Mayor, BOA, Administrative Services, CFO, Risk)
o NHAFC

e Homeless Task Force

s Multiple Meetings with IAFF Local 789 President Wholey

Notable Dates

o October 22, 2023 Promotional Ceremony 10:00 at Headquarters.
e October 27, 2023 Retirement gathering for C-2 10:00 — 12:00 at Headquarters.

Respectfully submitted,

L W oy

Steve M. Buxton
Chief of Department
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NaShua Flre Rescue William B. Atkinson
Administrative Office Assistant Chief

70 East Hollis Street, Nashua, NH 03060 FAX (603) Sod-360d
www.nashuafire.com AtkinsonW@NashuaNH.gov

To:  Chief of Department Steve Buxton
Chairman Kevin Burgess

From: Assistant Chief William Atkinson

Date: September 28, 2023

Re;  September Commission Report

Department Activity Summary Report

o In the month of September, the organization handled 3,881 calls for service of which 779
were NFIRS applicable calls and 407 TEMSIS (EMS) applicable responses as of
September 28, 2023.

Training / Safety Division

o All recruits continuing to perform as expected to this point.
Fire Marshal

Inspections and permitting:
o 80 Inspections completed.
© 62 permits administered
o 36 online applications for burn permits
o 305 online seasonal permit holder requests to burn

Ongoing Construction Projects:

+ Bronstein Housing Project: Certificate of Occupancy has been issued for the first
building. Leasing begins on Oct.]1.Information from the Housing Authority is that
they are going to stagger the move in to 10 -15 units per week.

High Street Flats:
72 Lake Street (5 Story). Interior rough- ins are complete. Still waiting for building to
get permanent power and water before systems can be tested.

» New Middle School: Building is almost weather tight. Rough inspections are
ongoing. The heating system for the building will be going on line this month and the
temporary fire alarm system will be going in soon.

® 3 new apartment buildings on Sanders Street. The wood panel walls are starting to go
up.

e Addition to the Hunt Home. Project is moving along quickly. Rough inspections are
complete and the upper floors are installing finishes.

e Addition to Coliseum Seniors Residence. Concrete work (foundation /footings) are
complete and steel is going up.



* New State Liquor Store on Northwest Plaza.

¢ Birch Hill and Main Dunstable School: Renovations ongoing. First phase should be
complete around Thanksgiving.
¢ 9 Townsend West, The new location for The Academy of Science and Design. The

work is complete and the school is now open. The school has a student population of
650 kids.

e World Academy. Construction continuing on the 2-story addition.
* 249 Main Street 6 Story Building: Wood framing of the upper floors have started. A

manual standpipe has been installed in the stairwell. The standpipe will extend up as
the floors are added.

e Construction will be starting at 495 Ambherst Street to replace the fire damaged

New Site Plans/ Proposed projects:
Nothing new

Fires:
¢ 167 West Hollis Street: Juveniles set fire to the side of the building.

s 41 Monica Drive: Water mixed with pool chemicals causing a chemical reaction and
fire. It was caught on security camera.
e 185 West Hollis Street: Still under investigation.

Pending Actions

o The Railroad (CSX) will be “evicting residents out of the homeless encampments
along the Temple Street rail bed starting October 27, Contractors will be clearcutting
the area and removing the trash. The residents at this encampment (approx. 55
people) will be directed to the City owned property behind the parking lot at 25
Crown Street. It’s not likely that they will all relocate here; we expect they may
disperse to other areas of the City.

Fire Alarm

o Purvis — Installation has begun. Completion anticipated first gtr. 2024.
o Cabling project — 4 of 6 phases complete. Anticipated 2 week completion for contractor.

Mechanical
o Nothing to report.
Facilities

e Funding for Building Facilities Study moving forward. Next budget hearing October
19%



Apparatus

» Supply chain issues continue as we await ordered components to complete up fit of new
R2 vehicles

Behavioral Health
o Nothing to report

Respectfully Submitted,
William Atkinson
Assistant Fire Chief
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City of Nashua, New Hampshire
Position Description

Position Title: Business Manager Department: Nashua Fire Rescue
Position Code: 170NFRMGRBUS FLSA: Exempt
Reports To: Chief of Department Date: 09/18/2023

Affiliation: Unaffiliated
GENERAL SUMMARY:

Under the direct supervision of the Fire Chief, the Business Manager shalt be responsible for the
sound fiscal management of a multi-million dollar budget to include budget preparation
performing in-depth analysis with reporting related to fiscal and financial projects; timely and
accurate accounting and reporting of all department funds, authorizing and monitoring
expenditures; management of Commission authorized employee payroll; grant management
disbursement of funds, submittals for reimbursements, submitting reports as specified in grant
documents, submitting performance progress reports in FEMAGO; monitoring, controlling and
advising on all financial matters of the Fire Department; ensuring compliance with Department,
City, State and Federal standards pertaining to fiscal management.

The Business Manager also manages all Fire Department’s purchasing according to City of Nashua
Ordinances to include utilizing the formal bid process and obtaining Finance Committee approval
as required. The incumbent provides key input to the Fire Chief and Assistant Fire Chiefs for
planning and administrative activities to include business support to the management, analysis,
funding, and contracts of each project and/or initiative. Researches, develops and delivers fiscal
reports with multiple levels of forecasting for contingencies; oversees and monitors compliance
with citywide accounting policies and procedures. Manages the accounts payable and receivable
processes. Coordinates the annual NFR review of the CERF vehicle process. Exercises overall
responsibility for the management of personnel assigned to the Fire Department Administrative
Support Services. Manages all NFR administrative office functions.

ESSENTIAL JOB FUNCTIONS:

® Acts as Fire Department Representative regarding budget and budget questions

* Assist the Fire Chief in union contract analysis and costing for purpose of negotiation
strategy development

* Approves procurement in the Lawson System and liaison for all financial matters
between the Fire Department and City Departments
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* Signatory representative as Financial Officer for NFR Grant Administration

* Supervises the Administrative Assistant, Training Safety Administrative Assistant and
Fire Marshal Administrative Assistant positions

* Responsible for the coordination and review of the annual CERF vehicle process for
recommendations to the Fire Chief and Fire Commissioners and funding approval by the
Mayor and Board of Alderman during the annual budget process

* Participate as the Financial Officer of the Project Management Team during the

evaluation and implementation of projects i.e. Capital Improvement Committee Funded
Projects

¢ Authorizes all expenditures of all NFR funds

» Prepares financial reports using appropriate accounting language, symbols, and
mathematical computations via a personal computer utilizing the following software:
Microsoft Software Suite and the City’s Financial System

* Exercises discretion, independent judgment and prudent decision making in the daily
financial management activities and administrative work within NFR

* Prepares, analyzes, and forecasts statistical information
* Assures that a monthly status report is generated showing: Initial appropriation for each
account; Balances at the commencement of the monthly period; Expenditures and

encumbrances made during the period; and unencumbered balance

* Calculates, prepares and presents monthly budget status reports for monthly meeting
with the Fire Chief and BOFC

* Monitors City’s Department Line Item Detail Report to verify approved resolution
transfers have been added to the available Appropriations or credited to the year-to--

date Expenditures as anticipated (i.e., funds paid for raises and retirements)

¢ Responsible for supervision of assigned personnel, orientation, professional
development and corrective action if appropriate; handles complaints/grievances

* Promotes management philosophy; motivate employees; develop a positive work
atmosphere and team concept

¢ lIdentifies problems and recommends corrective course of action
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* Coordinates the implementation of projects/job assignments and monitor same for
adjustments

* Remains current and assure compliance with City of Nashua financial and personnel
policies and Federal guidelines

* Compiles data, conducts research/analysis, and develops solutions/recommendations

regarding financial/personnel matters and ensures approved solutions are implemented
and achieve desired outcomes

* Prepares an annual presentation on the NFR proposed budget inclusive of supporting
documentation provided by Divisions to include, but not limited to Annual Report,
Organization Chart, Goals and Objectives Progress, the New Year Objectives, Capital
Improvements, and the Proposed Budget

* Develops the Nashua Fire Rescue’s annual budget

* Reviews budget requests submitted by Chiefs or Divisions for any significant program
changes and makes budget recommendations to the Chief of Department based on
previous year's expenditures, new or recent developments (i.e., new programs, contract

settlements); Gives consideration to the Department’s goals, needs, and the City
spending cap

* Reports and advises the Fire Chief of major changes to the proposed budget and
calculates the percentage of change from the previous fiscal year's budget

¢ Compiles a detailed report and analysis of the budget calculations by the two-digit
account; provides and calculates a comprehensive analysis of forecasted expenses

¢ Presents the detailed proposed budget for the Commissioner’s meeting, Mayor’s

department budget meeting, the Aldermen of the Budget Review Committee; Board of
Aldermen as required

* Forecasts for contingency requests for City share of grant funds
* Attends BOFC meetings as needed to address all financial issues

¢ Performs any other such duties as determined by the Fire Chief or designee

WORKING RELATIONSHIPS:

Members of the Board of Fire Commissioners.
Nashua Fire Rescue Suppression Officers, Division heads, and chief officers.
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Nashua Fire Rescue vendors

Numerous City of Nashua Departments within the Financial Services Division and the
Administrative Services Division, as well as the Legal Department

SKILLS/EXPERIENCE/TRAINING REQUIRED:

Must successfully complete a minimum 6-month probationary period {up to a year)

Be of good mora! character

Possess a Bachelor's Degree in Business Administration or Accounting; plus other schooling
(MBA} (MPA) or equivalent experience in municipal environment

Possess five to eight years’ experience in the accounting field or equivalent education
Knowledge of accepted principles of supervision and management

Meeting other such requirements as determined by the Nashua Board of Fire Commissioners
and/or Fire Chief

Demonstrated proficiency using Personal computers, Microsoft Windows, MS Professional
Office Suite or higher (MS Word, Outlook, Excel, Access, and PowerPoint), Lawson Smart
Office/Workforce (ERP) Software, Kronos Telestaff, printers, fax machines, copy machines,
telephones and standard office equipment.

Working knowledge of Alpine Red NMX and Vector LMS Target Solutions software platforms.

Working knowledge of the departmental rules, regulations, standard operating procedures,

written policies, and union contracts as they relate to the duties and responsibilities of the
position.

Thorough knowledge of the City’s and department’s accounting principles, practices, and
procedures and the ability to implement same.

Working knowledge of the Department of Labor Laws regarding FLSA, FMLA, WC, USERRA, and
HIPAA

Thorough knowledge of contemporary office practices, procedure and equipment, business
management; business administration; accounting practices and principtes, functions,
terminology, and regulations of Nashua Fire Rescue

Effectively communicates with people by giving and receiving information, mediating disputes,
receiving verbal and written work assignments, and by preparing routine correspondence
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Read and comprehend accounting reports

Ability to:
* Communicate effectively in oral and written form
* Prioritize job duties in order to meet time constraints

* Use a word processor and various software platforms on a personal computer with high
proficiency

* Setup and maintain operating controls, filing and record-keeping systems
* Attend work regularly and predictably

WORKING CONDITIONS/PHYSICAL DEMANDS:

Normal office environment, not subject to extremes in temperature, noise, odors, etc. Regularly
uses computer keyboards, calculators, and other office equipment requiring hand-eye
coordination, and finger dexterity. Sufficient clarity of speech and hearing or other
communication capabilities, which permits the employee to communicate effectively. Sufficient
vision or other powers of observation which permits the employee to review a wide variety of
written material in electronic or hardcopy form. Position requires ability to lift and carry up to
10 pounds. Position requires ability to occasionally lift and carry 11 to 25 pounds.

*External and internal applicants, as well as position incumbents who become disabled as defined under
the Americans With Disabilities Act, must be able to perform the essential job functions (as listed) either

unaided or with the assistance of a reasonable accommodation to be determined by management on a
case by case basis.

Fire Chief Signature: Date:

Admin. Services Director Signature: Date:

Employee Signature: Date:




fo7-A

BOARD of FIRE COMMISSIONERS
NASHUA FIRE RESCUE
AUTHORIZATION FOR ACTION: PERSONNEL

DATE October 4, 2023
ISSUE: Authorization for Personnel Job Description
DECISION: A motion is in order

Based on the information that has been previously provided, including necessary
documentation and supporting evidence in this case.

By vote of the Board of Fire Commissioners the following promotions have been approved.

Approve the Business Manager Position.

Chairman

Clerk

10/04/23, arb
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BOARD of FIRE COMMISSIONERS
NASHUA FIRE RESCUE
AUTHORIZATION FOR ACTION: PERSONNEL

DATE October 4, 2023
ISSUE: Authorization to Post Business Manager Position
DECISION: A motion is in order

Based on the information that has been previously provided, including necessary
documentation and supporting evidence in this case.

By vote of the Board of Fire Commissioners the following promotions have been approved.

Authorization to post the NFR Business Manager position

Chairman

Clerk

10/04/23, arb
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BOARD of FIRE COMMISSIONERS
NASHUA FIRE RESCUE
AUTHORIZATION FOR ACTION: PERSONNEL

DATE October 4, 2023
ISSUE: Authorization for Promotion
DECISION: A motion is in order

Based on the information that has been previously provided, including necessary
documentation and supporting evidence in this case.

By vote of the Board of Fire Commaissioners the following promotions have been approved.

Effective: 10-22-2023

Private Thomas Lanzara will be promoted to the position of Liecutenant.

Chairman

Clerk

09/29/23, ,arb
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BOARD of FIRE COMMISSIONERS
NASHUA FIRE RESCUE
AUTHORIZATION FOR ACTION: PERSONNEL

DATE October 4, 2023
ISSUE: Authorization for Promotion
DECISION: A motion is in order

Based on the information that has been previously provided, including necessary
documentation and supporting evidence in this case.

By vote of the Board of Fire Commissioners the following promotions have been approved.

Effective: 10-22-2023

Private Curtis Buxton will be promoted to the position of Lieutenant.

Chairman

Clerk

09/29/23, ,arb
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BOARD of FIRE COMMISSIONERS
NASHUA FIRE RESCUE
AUTHORIZATION FOR ACTION: PERSONNEL

DATE October 4, 2023
ISSUE: Authorization for Promotion
DECISION: A motion is in order

Based on the information that has been previously provided, including necessary
documentation and supporting evidence in this case.

By vote of the Board of Fire Commissioners the following promotions have been approved.

Effective: 10-22-2023

Captain Glenn Telgen will be promoted to the position of Deputy Chief.

Chairman

Clerk

09/29/23, ,arb
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BOARD of FIRE COMMISSIONERS
NASHUA FIRE RESCUE
AUTHORIZATION FOR ACTION: PERSONNEL

DATE October 4, 2023
ISSUE: Authorization for Promotion
DECISION: A motion is in order

Based on the information that has been previously provided, including necessary
documentation and supporting evidence in this case.

By vote of the Board of Fire Commissioners the following promotions have been approved.

Effective: 10-22-2023

Lieutenant Nathan Armstrong will be promoted to the position of Captain,

Chairman

Clerk

09/29/23, ,arb
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BOARD of FIRE COMMISSIONERS
NASHUA FIRE RESCUE
AUTHORIZATION FOR ACTION: PERSONNEL

DATE October 4, 2023
ISSUE: Authorization for Promotion
DECISION: A motion is in order

Based on the information that has been previously provided, including necessary
documentation and supporting evidence in this case.

By vote of the Board of Fire Commissioners the following promotions have been approved.

Effective: 10-22-2023

Private Cyrus Hebert will be promoted to the position of Lieutenant.

Chairman

Clerk

09/29/23, ,arb



